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ANDAMAN AND NICOBAR ADMINISTRATION

NOTIFICATION
Port Blair, dated the 3¢ July, 2013,

No.150/2013/F.No, 1-146/2013-DES.— In exercise of the powers conferred by the
proviso to Article 309 of the Caonstitution of India, read with the Government of India,
Ministry of Home Affairs, Notification No. 14/3/60-ANL dated 11 April, 1960 and in
supersession of all previous Notifications issued in this regard, the Licutenant Governor
(Administrator), Andaman and Nicobar lslands; hereby makes the following Rules regulating
the method of recruitment to the Group 'C' posts of “MULTI TASKING STAFF” horne in
the establishment of Directorate of Economics & Statistics, Andaman and Nicobar
Administration, namely :-

1. Short title and commencement :

il These rules may be called the Andaman and Nicobar Administration IGroup “C° posts
of “MULTI TASKING STAFF" borne in the establishment of Directorate of Economics
& Statistics] Recruitment Rules, 2013,

i} They shall come into force on the date of their publication in the Official Gazette.

2. Number of posts, classification . . Pay Band and Grade Pay/Pay Scale :

The number of posts, their classification and the Pay Band and Grade Pay/Pay Scale
attached thereto, shall be as specified in paras 2 to 4 of the Schedule annexed hereto,

3. Method of recruitment, age limit and qualification etc, ;

The method of recruitment, age limit, qualifications and other matters relating 1o the
said posts shall be as specified in paras 5 to 14 of the Schedule aforesaid,

4. Disqualification :

No person—

@) who has entered into or contracted a marriage with a person having & spoisse
living; or

b} who, having a spouse living, has entered into or contracted a marriage with any
person;

shall be eligible for appointment to the said posts :

Frovided that the Lieutenant Governor (Administrator), Andaman and Nicobar Islands,
may, il satisfied that such marriage is permissible under the personal law applicable to
such persons and the other party to the marriage and there are other grounds for so doing,
exempt any person from the operation of these rules,
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5. Power to relax :

Where the Lisutenant Governor (Administrater), Andaman and Nicobar Islands, is of the

opiman that, it is necessary or expedient to do-ao, he may, by order and for reasons to be
recorded in writing, relax any of the provisions of these rules with respect to any class or

category of persons.

6. Saving:

Nothing in these rules shall affect the reservations, relaxation of age limit and other
concessions required to be provided for the Scheduled Castes, Scheduled Tribes and other
specified categories of persons in accordance with the orders issued in this regard by the

Central Government from time to time,

Lt. Genl. (Retd.) Bhopinder Singh, PVSM, AVSM

Lieutenant Governor,
Andaman and Nicobar Islands.

By order and in the name of the Lieutenant Governeor,

Sd. /-
Director of Economics & Statistics

SCHEDULE

RECRUITMENT RULES FOR THE POST OF MULTI TASKING STAFF IN
THE DIRECTORATE OF ECONOMICS & STATISTICS

r_ 1. |Name of post

MULTI TASKING STAFF '

2. |No. of posts

—— e— e}

|5 (Five) * 2013
| *[Subject to variation dependent on workload)

3. |Classification

‘General Central Services Group C, Non-Gazetted,
Non-Ministerial L

I E— =

4. |Pay Band and Grade Pay/Pay Scale

PB -1 T 5200-20200 + Grade Pay T 1800

selection post ?

5, |Whether selection post or non-

Not applicable

6. |Age limit for direct recruits

18-33 years for male

18-38 vears {or female

(Relaxable for Govt. Servants upto 5 years in

accordance with the instructions/orders issued

by the Central Govt, from time to time)

Note :- The crucial date for determining the E,ge'l

limit shall be the closing date for receipt of

names/applications from the Employment|
|

| Educational and other gqualifications
‘ required for direct recruits

Excha:lgufﬂmdi_@_fies. === I
lhm:ntinl : |
Must have passed Secondary  School|
Examinaticn (109 Std.) from & recognized
Board/ Institution,

Desirable :

aj Training in Basic and Refresher Courses in

- Home Guards and Civil Defence. |

b] Aty to ride Bicycle. |

g] Having experience of stitching Files/Records|
and its mamtenance. 2

| 8. Whether age and educational
qualifications prescribed for direct)
recruits will apply in the case of| |

| promotees ?

Not applicable .,..I

A el

S—
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_EI__E::__n_g_q of probation, if any 2 [Two) years =
10. IMethod of recruitment, whether by|100% by direct recruitment
idirect recruitment or by promotion
ior by deputation/absorption and
ipercentage of the vacancies to bel
_ filled by various methods |
11.|/ln ecase of recruitment  by|Not apphcable
promotion/ deputation/absorption,
grades from which promotion/
d:pu!qﬂunfahsnrptiun to be made
[12.]If a DPC exists, what Is iis|Group'C’ DEC [for Confirmation) consisting of :-
composition ?
1. Director of Economics
& Statistics - Chairman |
2. Assistant Secretary (Perl.) - Member
_ 3. Statistical Officer (HQ) - Member
13. |Circumstances in which UPSC is to|Not applicable
be consulted in making recruitment B
14, |Job Description Attached as Annexure to the Schedule .
ANNEXURE TO SCHEDULE

JOB DESCRIPTION FOR THE POST OF MULTI TASKING STAFF

i}  Physical maintenance of records of the Saction.

i) General cleanliness and up-keep of the Section/ Office.

i) Carrying of files and other papers within the building.

] Photocopying, sending of FAX etc.

¥  Other non-clerical works in the Section/ Oifice,

vil  Assisting in routine office works like diary, dispatch etc. including on Computer.
vil} Delivering of Dak (outside the building.

viil) Watch amd Ward duties.

ix] Opening and closing of rooms.

x] Cleaning of rooms.

xi] Dusting of laomitures etc,

xii] Cleaning of building, fixtures ste

xifl] Work related to his IT] gqualifications, if it exists.

xv] Driving of vehicles, (I in possession of valid drving licenise.
xv] Up-keep of parks, lawns, potted plants etc

wa| Any other works essigned by the superior authority
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DIRECTORATE OF ECONOMICS & STATISTICS

NOTIFICATION
Port Blair, dated the 313 March, 2017,

No. 52/2017/F. No. 1-30/2012/DES— In exercise of the powers conferred by the
provision te Article 309 of the Constitution of India read with the Government of India, Ministry
of Home Affairs, New Delhi's Notification No. 14/3/60-ANL dated 1]t April, 1960 and in
pursuance of Department of Personnel & Training's OM No. AB. 14017/ 13/2016-Estt.[RR) dated
9.8.2016, the Lieutenant Governor (Administrator), Andaman and Nicobar Islands hereby makes
the following amendments to the Recruitment Rules to Group-C post of Muilti Tasking Staffl in
the Directorate of Economics & Statistics, Andaman and Nicobar Administration published in
the A & N Extraordinary Gazette Notification No.151 dated 3+ July, 2013 -

1. Short title and commencement :-

(il These rules may be called the Andaman and Nicobar Administration {Group ‘C" post of
"MULT] TASKING STAFF" borne in the establishment of Directorate of Economics &
Statistics] Recruitment (Amendment) Rules, 2017,

(ii) They shall come into force on the date of their publication in the Official Gazette.

AMENDMENTS

2. i) The existing Column-4 of the Schedule appended to the Recruitment Rules (hereinafter
called for brevity as the “said Recruitment Rules®) shall be substituted as under :-

|
| Level in the Pay Matrix Level-1 (Rs. 18000-56900)

Prof. Jagdish Mukhi
Lieutenant Governor,
Andaman & Nicobar [slands.
By order and in the name of the Lisutenant Governor,

sd. /-
Director of Economics & Statistics

MGFPB— 54 fGazette /201 7— 45 Coples, [EB-HCL-X11|




